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Most of the academic departments in the university suffer 
from the problem of registering students absenteeism and 
managing this administrative part in an appropriate way 
to save time and effort. This seminar aims to learn how to 
employ Googol Drive to help  by solving the problem of 
registering  the absences as a link between the lecturer 
and the department to provide information on the 
absences of students and to help print weekly absences 
reports
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How this can be done???

What are the procedures??



Download

Google sheets

Department

Printing

Open google sheet 

Paste&closed
Open&copy



Cihan 

University Getting  An E-mail  From 
Department

open
E-mail  will be private  just for subject lecture 
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Or click   on  the file  icon 

Free to choosing the way to 
opining  the file 
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Download a copy & save it on your  laptop 

to use in  daily  registering

Now you are in google drive
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Open  Excel  file   
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UNIT 

NUMBER

ETUDENT 

NUMBER

STUDENT 

NAME

CLASS
HOUERS

NUMERS

Zero here represents the default state of the student (no absence)

SET THE 
FOLLOWING 

INFO.
DAY

DATE
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Total student 

absences

Student Status

Additional information about the contents of the file
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Fill With  1 Or 0
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click to open 

you  are Still in google drive
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You can write directly with 0 or 1 
and then close the file or transfer 
information from the original file 
on your laptop) copy & paste)
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Now 
minimize 

this window 
and return 

to the file in 
Google Drive

Then Press Control + C
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Wait a few seconds to see that 
the information is now in the file 

on Google Drive. Now you can 
close the file and it will save 

automatically
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After 

downloading 

files from 

Google Drive 

to the 

system
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Reports Window

Now the system is ready to print the reports
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The first report reads the 

student's absences automatically 

for each topic (total absences)

This information link to this page of the 

information page
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The second report automatically 

reads the student's status for 

each topic and the default status 

here is Normal



شكراً لكم
Cihan 

University


